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PATHWAYS THROUGH POSTSECONDARY

@ JOBS FOR THE FUTURE



BACK ON TRACK  postsecondary exploration, preparation, and application

Many schools now require their seniors put together a portfolio of materials and honors before graduating. These portfolios can be particularly effective to use in Back on Track settings as a means to reinforce college-going expectations and behaviors, and to assist students who may not have the supports to explore and prepare for postsecondary options that more middle-class students have. The following tool suite provides examples of how the Rudy Lozano Leadership Academy, a Youth Connection Charter School 
 has structured their combined graduation portfolios, postsecondary exploration, preparation, and applications. Together these examples provide a basis from which to customize a list of graduation and portfolio requirements that go beyond course credits and assessments, and to design a postsecondary exploration and application process that fits your school or program and conveys high expectations for college readiness.
This suite of tools includes four items used for postsecondary preparation and exploration:
A. Graduation Checklist: This list provides a running guide for a counselor and student to track the student’s progression towards meeting the schools’ graduation requirements and preparing college applications.
B. Senior Portfolio Requirements: This tool lists all the materials that go into the senior’s binder for their graduation portfolio. It includes specific references for when and how to use the college application materials described below.
C. How to Get the Most Out of College Fairs: This walk-through contains an overview, FAQs, and a step-by-step guide with key questions and for students who are going to their first college fair.
This suite of tools also includes three items used for college applications:
D. Letter of Recommendation Request Form: This template provides students with a series of questions to answer for a teacher who they have asked to write a letter of recommendation.
E. Potential Approaches for Personal Statements: This tool helps students consider common prompts used in college applications, and gives tips for responding.
F. Writing Your Personal Statement: This powerpoint describes the purpose of the personal statement for college applications, the characteristics of a strong personal statement, the format of a personal statement. It also provides brainstorming topics to help students select a topic. (Note: powerpoint is included as part of the tool suite; and can be found in a separate file.)
A. RUDY LOZANO LEADERSHIP ACADEMY
: GRADUATION CHECKLIST
Verified By
Done
_______


Personal Statement
_______

Meet with counselor and document scheduled graduation date
_______

Register for PSAE Test
Test Date: _________

_______

Take PSAE Test
_______

Attend one college fair 
Date: ______
Location: _____________

_______

Complete admissions applications for three colleges of your choice

(Application will be complete when you have all of the required documents and you have submitted the application for consideration)
School





Deadline
1.  ____________________________

__________

2. ____________________________

__________

3. ____________________________

__________

_______

Arrange for the following three teachers to write letters of recommendation  

(Use Letter of Recommendation Request Form)
1.  ____________________________

2. ____________________________

3. ____________________________

_______

Complete 40 hours of community service 
_______

Pass U.S. Constitution test
_______

Attend one job fair
Date: ________
   Location: ___________________

_______

Complete a professional resume
_______

Attend financial aid workshop and document the date: ________________

_______

Complete financial aid application (FAFSA) if applicable
(If not eligible for Financial Aid, you must complete at least 1 scholarship application) 
_______

Take TABE test and show sufficient gain from previous test date


_______

Turn in completed portfolio 

(See the Senior Portfolio Requirements list)
_______

Complete credit requirements

(Total credits are dependent upon when you start at RLLA. As of 9/2008, students must have total of 21 credits)

_______

Returned books to teachers – initial below

Bk 1 _______
    
Bk 2 _______

Bk 3 _______

Bk 4______


_______

Pay student fees
Verified: ___________
Date ________

B. RUDY LOZANO LEADERSHIP ACADEMY: SENIOR PORTFOLIO REQUIREMENTS
Each student develops his/her own senior portfolio binder. Each section needs to have a divider tab labeling the section with which it goes.
· Cover Page in Front of Binder

· Table of Contents Page

· Personal Statement 

· See approaches for personal statements and powerpoint overview for complete description for what your personal statement needs to include

· Academic Information

· School transcripts signed by school counselor

· Proof of PSAE test

· Financial Aid 

· Free Application For Federal Student Aid (FAFSA) Application

· If student doesn’t qualify for aid, a completed scholarship application must be included

· 3 College Applications

· Can generally be found on colleges’ websites–some you have to submit electronically, so print the page that states you have successfully completed your application and put it in your binder

· If you have to write out the application, originals should be sent to the colleges

· Copies of completed applications should be put in your binder

· In order for the application to be complete, read through application packet for any supporting documents that are needed, including transcripts, ACT score, FAFSA application, etc. and include copies of those documents in your portfolio as well

· If the college requires a fee, please let your counselor know so she can give you a Fee Waiver form so you don’t have to pay the application fee

· 3 Letters of Recommendation

· Can be from teachers at Rudy Lozano Leadership Academy or another school, employers, or anyone who knows you well. This is excluding family members or significant others

· Please use the Letter of Recommendation Request Form 

· Professional Resume

· No Microsoft templates will be accepted!

· Awards / Certificates

· Can be from Rudy Lozano Leadership Academy or another school

· OPTIONAL:
High school work samples that highlight your academic abilities (ex.: reports, projects, tests)

C. HOW TO GET THE MOST OUT OF A COLLEGE FAIR:

At the Rudy Lozano College Fair, different colleges, universities and vocational programs are available to answer questions about their programs and provide information about their application processes.  The following FAQs provide an overview for student of what to expect, how to behave, how to prepare, and suggested questions so that students can get the most out of the experience. 

WHAT TO EXPECT AT A COLLEGE FAIR
WHAT WILL IT LOOK LIKE?

Each college or program will be assigned a table where they will have information like brochures, applications, informational folders, college give-aways and business cards. 

WHAT DO I DO?

In order to fulfill the graduation requirement of attending the college fair, you will need to visit six of the 13 colleges/programs participating.  The college representatives will need to sign off on your College Fair passport that you went to their booth and asked for information about their college or program.  Below are questions you can ask them if you aren’t sure what to say.  You should always first introduce yourself and let them know either what your interests are in a college or that you aren’t sure what is a good fit for you at this time.  Make sure that you are having a CONVERSATION with the representative!

WHAT IF I LIKE THE COLLEGE OR PROGRAM?

If you are interested in what that program or college has to offer, you should ask what the next steps are in order to apply if you are going to graduate this year OR where you can go to get additional information about the college.  Make sure to get a business card if they have one in case you have additional questions later or so that you can contact them to check on your status if you apply.  Thank them for their time and ask them to sign off on your passport.

WHAT IF I DON’T FEEL THAT THE COLLEGE OR PROGRAM IS A GOOD FIT FOR ME?

Make sure to thank the representative for their time and explanation of what their college or program has to offer.  Let them know that at this time you don’t think that their programs have what you are interested in but that you will keep them in mind if you change your career focus.  Ask for a business card and leave their table.

ALWAYS REMEMBER:
You are representing Rudy Lozano Leadership Academy students and graduates at all times!  Please don’t jeopardize this college or program’s future participation in our events by being rude or disrespectful.  
HOW TO PREPARE AHEAD OF TIME:

Below are potential questions to ask a college representative.  Go through and highlight or mark some questions that you would be interested in learning answers to.  Knowing what is important to you in a college is important so you can get the most out of the College Fair.  
QUESTIONS TO ASK AT A COLLEGE FAIR 

1. What is the average class size? What is the largest?

2. How many students are enrolled at your college?

3. Are there placement exams for courses once a student is accepted?

4. What are the most popular majors here?

5. Do students have to take an admissions exam? 

6. What is your enrollment deadline?

7. What activities and services are available to help students get settled (academically and socially) during their first year? 

8. What types of financial aid does the college offer and how do I apply?
9. Are all freshmen assigned to an academic advisor?

10. Where do most freshmen live?

11. What activities are available for students?

12. Who teaches the courses for first-year students?

13. What is there to do on weekends? Do most students stay or leave campus on weekends?

14. What services (such as transportation and shopping) are available locally?

15. How successful are the college's graduates in finding jobs?

16. How large is the campus security police force? Does it patrol the campus regularly?

17. How many hours per week do students spend in class? How many hours do students typically study?

18. What is the total cost of my program including books, fees and tuition? 
19. What type of career placement assistance do you offer? 
20. Do you offer tutoring services if I need them? 
E. LETTER OF RECOMMENDATION REQUEST FORM
RUDY LOZANO LEADERSHIP ACADEMY
Please answer the questions below as completely as possible to give the teacher / staff member as much information as possible to complete your letter of recommendation.

Please allow up to two weeks for the teacher / staff member to complete your letter.

Date Submitted to Teacher / Staff Member: __________________

Date to be Returned to Student: ___________________________

Student Name: ________________________________________

Teacher / Staff Member: _________________________________

How do you know this teacher / staff member? (What classes have you had with them, interactions at school functions, etc.?)

What made you consider this teacher / staff member for a letter of recommendation? (Was there a challenge that they helped you overcome, a difficult project you received a good grade on, extra help after school that shows your determination, etc.?)

What extra-curricular activities, if any, are you involved in that you would like mentioned in your letter? (These could also be activities through your church, community organization, past or present.)

What are your future plans or goals? (What are possible majors or courses of study, areas of interest, etc.?)

Is there anything else that you would like the teacher / staff member to include in their letter of recommendation? (What makes you stand apart from other students, how would you describe yourself personally and academically, what obstacles have you overcome to become the person that you are today?

F. POTENTIAL APPROACHES FOR PERSONAL STATEMENTS
RUDY LOZANO LEADERSHIP ACADEMY

Option #1. Evaluate a significant experience, achievement, risk you have taken, or ethical dilemma you have faced and its impact on you. 

Note the key word here: evaluate. You aren't just describing something; the best essays will explore the complexity of the issue. When you examine the "impact on you," you need to show the depth of your critical thinking abilities. Introspection, self-awareness and self-analysis are all important here. And be careful with essays about the winning touchdown or tie-breaking goal. These sometimes have an off-putting "look how great I am" tone and very little self-evaluation. 

Option #2. Discuss some issue of personal, local, national, or international concern and its importance to you. 

Be careful to keep the "importance to you" at the heart of your essay. It's easy to get off track with this essay topic and start ranting about global warming, Darfur, or abortion. The admissions folks want to discover your character, passions and abilities in the essay; they want more than a political lecture. 

Option #3. Indicate a person who has had a significant influence on you, and describe that influence. 

There are several reasons to be careful when following this prompt. First, beware of the wording: "describe that influence." A good essay on this topic does more than "describe." Dig deep and "analyze." And handle a "hero" essay with care. Your readers have probably seen a lot of essays talking about what a great role model Mom or Dad or Sis is. Also realize that the "influence" of this person doesn't need to be positive.

Option #4. Describe a character in fiction, a historical figure, or a creative work (as in art, music, science, etc.) that has had an influence on you, and explain that influence. 

Here as in #3, be careful of that word "describe." You should really be "analyzing" this character or creative work. What makes it so powerful and influential? 

Option #5. A range of academic interests, personal perspectives, and life experiences adds much to the educational mix. Given your personal background, describe an experience that illustrates what you would bring to the diversity in a college community, or an encounter that demonstrated the importance of diversity to you. 

Realize that this question defines "diversity" in broad terms. It's not specifically about race or ethnicity (although it can be). Ideally, the admissions folks want every student they admit to contribute to the richness and breadth of the campus community. How do you contribute? 

Option #6. Topic of your choice. 

Sometimes you have a story to share that doesn't quite fit into any of the options above. However, the first five topics are broad with a lot of flexibility, so make sure your topic really can't be identified with one of them. Also, don't equate "topic of your choice" with a license to write a comedy routine or poem (you can submit such things via the "Additional Info" option). Essays written for this prompt should still have substance and tell your reader something about you.
� Youth Connection Charter School (YCCS) is a network of charter schools in Chicago that advocate, develop, and provide world-class education to students at risk and high school dropouts in collaboration with the alternative high school community. YCCS meets the individual needs of students aged 16 – 21 through programs committed to academic excellence, human development, cultural enrichment, and social equity. http://www.yccs.us/


� Rudy Lozano Leadership Acdemy (RLLA) is a YCCS school that provides a curriculum inspired by principles of social justice and student-centered learning in order to meet the educational and developmental needs of its students. Housed at Instituto del Progreso Latino, RLLA is building pathways into postsecondary educational opportunities through a partnership with the Instituto’s Carreras de Salud (Careers in Health) program, through which students take a sequence of courses to obtain certifications and prepare for careers in the healthcare industry. RLLA is embedding college preparation across all classrooms through use of Habits of Mind throughout the curriculum. http://www.idpl.org/idpl_youth_edu.html
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